How to use AutoPrint

Step 1. Turn on the auto print feature for the PC you are using(one time setup). Log in and
click on the preferences link. Then put a check mark in the box next to Auto-Print and Complete

every..... and click OK.
y flj§ Workflow Summary "Print Selected Transcriptions" features have been "Prir
. 3 executed, you will receive a summary window ExE
S S S5 Not Transcribed indicating what has just printed. tran
em. Staff Review wine
] Dr. Approval
i Re‘:ed”al Auto-Print and Complete every 5 ~ minutes Alwe
Baacy to Print ked, allows a user to go to any workflow screen and "Aci
B Aspors W ver search criteria were selected, perform the auto-print/i
I Maintenance
%, Change Password [[] Auto Spelicheck Auto-
[® ereferences If checked, anytime a change is made in the editor in This
Edit mode, and a save is requested, the spellcheck of whate
the editor will be called first. auto-:
Frommbin

Step 2. Click on the folder that you want to monitor. If monitoring the Referral folder put a
check in the Exclude Preliminary box. Click Ok on the pop up screen.
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Step 3. Click the activate button and then minimize(Do Not Close) the window.
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Reports will automatically be printed and completed every 5 minutes.
The timer can be changed in Preferences.

If you move to a different folder or do a Search All then you will have to go back to the folder
you want to monitor and click Activate for reports to autoprint.

For Technical Assistance Contact MedScript Services
Mark Fillmore Cell: 239-784-8787 0Ofc:239-566-2471



