
How to Defragment a Hard Drive 
 
1.  Click on Start then go to Programs, Accessories, System Tools 
then select Disk Defragmentor. 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Click Defragment.  This process can take several hours and the 
PC cannot be used while it is defragmenting.  It is best to start the 
defrag and let it run overnight. 
 
 
 
 
 
 
 
 
 
 
3. You are finished. 


